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European Network
for Democracy
and Equality

VACANCY - DEI SPECIALIST & REVIEWER
[REMOTE]

EDUXO is seeking a committed and detail-oriented DEI Specialist & Reviewer to support the
internal quality control of all written materials produced by our organisational units.
This role is essential to ensuring coherence, clarity, and alignment across the internal work of all

Specialist teams.

¢ Role Purpose

The Text Reviewer ensures that all documents produced across EDUXO maintain:
e Consistency with our tone of voice
e Clear structure and readability
e Accurate, inclusive, and intersectional language
¢ Alignment with our organisational standards and guidelines
¢ High-quality outputs before publication or internal circulation

This is a cross-cutting role, supporting the work of multiple Specialist teams (Advocacy, Comms,

Events, Partnerships, Fundraising, HR, Research, Membership, etc.).

+ Key Responsibilities
e Review, edit, and proofread materials produced by Specialist teams
e Ensure accuracy in grammar, structure, terminology and style (Italian and/or English;
French is a plus)
e Provide constructive suggestions and improvements
¢ Maintain alignment with EDUXO's tone of voice and editorial standards
e Help strengthen and update internal writing guidelines
e Support the Communications Specialist when needed

« Participate in periodic internal coordination check-ins (flexible)

+ Types of Materials Reviewed
e Policy briefs, statements, advocacy materials
e Social media and campaign content
e Educational materials (Loveducation, Art4Love, YouthPowerEU...)
e Event scripts, speaker bios, programmes
e Partnership proposals and sponsorship decks
¢ Newsletters, press releases, institutional documents

¢ Internal procedures, reports, guidelines
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+ Requirements and Equality

e Strong writing and editing skills in Italian and/or English (French is
an advantage)

¢ Excellent attention to detail and editorial consistency

¢ Understanding of feminist, intersectional, inclusive language

e Reliability, transparency, and collaborative mindset

e Ability to work across teams and handle multiple requests

e Previous experience in editing, copywriting, journalism, academic writing, or similar
(formal/informal)

e Motivation to support a youth-led European NGO

+ What We Offer
As part of EDUXO, you will benefit from:
e Opportunity to be part of a dynamic advocacy team in a fast-growing European NGO
o Direct engagement with EU institutions and networks
» Avolunteering [ pro-bono international contract
e Full remote collaboration, with in-person opportunities in Brussels
* Possibility to receive an EDUXO Badge as an Interest Group Representative for EU
Institutions

* Flexible working time and the option to schedule content in advance
e Career Desk support with an HR expert
o Free psychological support
e Access tointernational high-level and networking events
e Monthly internal trainings and continuous skill development
e A meaningful role in a youth-led NGO shaping change in Europe
e Space to experiment, innovate, and bring your ideas to life
¢ Aninternational, inclusive, and values-driven environment
¢ Insurance coverage during in-person volunteering activities
e By becoming a member, you can apply for governance positions and take part in

decision-making processes

¢ Conditions
e Volunteer position (unpaid)
¢ Flexible workload, based on your availability

e Recommended involvement: 4-5 hours/week

* How to Apply
Send your:
e CV

e Short motivation (max. 1 page)
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e Optional editing or writing sample and Equality

to risorseumane@eduxo.it

Subject: DEI Specialist | Your Name
Applications are reviewed on a rolling basis.

Please note: This is a volunteer position. Volunteers contribute their time and expertise on an

unpaid basis, as part of their commitment to our shared mission.



